


Being able to get people to hire you for the job that you want might be easier than you
think! There are lots of people out there, just like you, who are working, making money,
not loosing their benefits, and having a great life. Do you want to be one of them?

Step #1: Tell people that you want a job in the community.
Tell everyone that you know that you want to work and make money.

People to tell:
1. Parents/family members
2. Teachers
3. Friends
4. People who provide you with services
5. Members of the church you attend
6. Everyone you think might listen
7. All of the people in your “network” map

Do not listen to anyone telling you any “reason” why you might not be “able” to work.
Be very confident that you can do it!

Step #2: Ask people to help you get a job.
Almost everyone that I’ve ever talked to has had help in getting their first job or any job.
The word that we all use is “networking”. It means that someone else used their con-
nections to recommend them for a job. Sometimes it’s not the greatest job in the world,
but it’s a place to start.



Who can you ask to help? This time, it all depends on the people you trust the most,
and those people who know what you can do. Who are they?

Step #3: Figure out what you’re interested in.
I’m not talking about some very specific ideas about jobs, here. You and your friends
might want to talk about different types of things your interested in. Do you like ani-
mals? Are sports interesting to you? Do you like playing with computers? Do you
draw? Do you like movies? Cars?

Step #4: Find out where they do what you’re interested in.
With the help of your friends, make a list of some of the people who are doing what you
might be interested in, and start making plans to go to see them. Some of the places
might be somewhere you already go. That’s good, because they already know you,
there. When you visit, this time, see what kind of jobs they do, and be ready to ask
some questions.

Step #5: What can you do for them?
Once you have visited some places, start thinking about what you’d like to do if you
had a chance to get a job, and what you’d need to do it. Maybe you already are doing
what you’d do at a job, or you have a lot of interest in working on a specific job, and
being trained to do a job by the other people.

Step #6: Check your strengths.
Now go ahead and list your strengths and interests. These can be anything that you
feel is important about you, whether you think they can be applied to a job or not.

Step #7: Figure out how you can tell your story and sell yourself.
Now comes the fun part! Telling people all the great things about yourself and why it’s
important to the business to hire you. All we have to do is figure out the very best way
to do that.

The Employment Portfolio

Sometimes, when you’re looking for your first job, or changing from one job to another,
you might not have any experience or training. Happens to people all of the time!
In those cases, you’ll want to show the people who are hiring you all about your inter-
est in that type of work, what you’ll bring to the job, and the ability to learn new things.



Questions to answer with an employment portfolio:
1. What are some of my life experiences that have lead me to this work interest?
2. What are some of my strengths, interests and preferences?
3. What can I offer an employer?
4. Why do I want a job?
5. Why working is important to me.

Some of the things you might want to include:
1. A short resume talking about the types of activities that you have done, in the

past, which could be applied to work. These aren’t necessarily jobs that you have
done, but include events you’ve participated in, in the community, volunteering,
or being a member of an organization.

2. Any letters of recommendation from your group members or others in the commu-
nity telling employers how great you are.

By using pictures, a portfolio will show you doing the things you like to do, as they ap-
ply to the type or types of work that you want to do. Pictures may include family mem-
bers and activities, school or social activities, past hobby and work activities (including
any volunteer experience), with a very brief explanation or “caption” underneath the
pictures.

The portfolio will also have copies of your social security card and state ID card for the
employer to establish citizenship for his records.

Video Resumes

Based upon the principles of the Employment Portfolio, the video resume allows you to
fully represent yourself in pictures and words. Most of the information contained in the
video resume is the same, but you make a movie, rather than a book. These movies
can be played on the employer’s computer or on his TV set.

Steps to building a video resume:

1. Take pictures or movies of yourself showing some things that you do. These pic-
tures will be important for employers to see, and are very important. Choose
them carefully because they are going to convince someone to hire you.

2. Have someone ask you questions about why you want a job, why working is im-
portant to you, what you want to do, and why hiring you would be good for them.
Record the answers on a computer or digital machine.


